lihtc income calculation worksheet

lihtc income calculation worksheet is an essential tool used in the Low-Income Housing Tax Credit
(LIHTC) program to determine the eligibility of tenants based on their income. This worksheet helps
housing providers and property managers ensure compliance with federal income limits and accurately
calculate household income. Understanding how to use the LIHTC income calculation worksheet is critical
for maintaining the affordability requirements of LIHTC properties. This article will cover the key
components of the worksheet, step-by-step instructions for income calculation, common income inclusions
and exclusions, and tips for accurate documentation. Additionally, it will discuss the importance of income
verification and periodic re-certifications. The detailed explanation provided here aims to assist housing

professionals in navigating the complexities of the LIHTC income determination process efficiently.
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Understanding the LIHTC Income Calculation Worksheet

The LIHTC income calculation worksheet is a standardized form used to assess the total household income
of tenants applying for or residing in LIHTC properties. It consolidates various income sources to determine
if a household meets the income limits set by the U.S. Department of Housing and Urban Development
(HUD) or the Internal Revenue Service (IRS). These limits ensure that housing remains affordable to low-
and moderate-income families. The worksheet serves as a compliance tool, helping property managers

meet federal tax credit program requirements and avoid penalties.

Proper use of the LIHTC income calculation worksheet ensures transparency and accuracy in income
reporting. It includes sections to record wages, salaries, benefits, and other income types, along with
allowable deductions. Understanding the categories and how to apply income limits is vital for consistent

and compliant tenant eligibility determination.



Purpose and Importance

The primary purpose of the LIHTC income calculation worksheet is to facilitate the accurate measurement

of household income for compliance with LIHTC program rules. It helps:

Verify tenant eligibility based on income limits

Maintain affordability standards over time

e Document income determination for audits and reviews

Provide a consistent process for income calculation across LIHTC properties

By using the worksheet, property managers reduce the risk of noncompliance, which can lead to loss of tax

credits or other penalties.

Step-by-Step Guide to Completing the Worksheet

Completing the LIHTC income calculation worksheet involves several key steps to ensure all income
sources are correctly accounted for. The process starts with gathering income documentation and ends with

calculating the adjusted household income.

Collecting Income Documentation

Accurate income calculation begins with collecting reliable documentation from tenants. This includes pay
stubs, tax returns, benefit award letters, and other proof of income. Verification must cover all adult

household members who contribute financially.

Identifying Income Sources

Next, all income sources must be identified and included. These typically fall into categories such as:

Earned income from employment or self-employment

Unearned income such as Social Security benefits or pensions

Public assistance and welfare payments

Regular contributions or gifts received



Annualizing Income

Since the LIHTC income limits are based on annual income, the worksheet requires converting periodic
incomes into an annual figure. For example, weekly or monthly wages are multiplied by the appropriate

factor to estimate yearly income accurately.

Applying Deductions and Adjustments

Certain deductions are allowable under the LIHTC program, such as dependent allowances or disability-
related expenses. These deductions reduce the gross income to calculate the adjusted income, which is used

to determine eligibility.

Final Income Calculation and Eligibility Determination

After compiling and adjusting all income data, the worksheet helps determine if the household income falls
within the applicable income limits. This final step confirms whether tenants qualify for LIHTC housing

units.

Income Inclusions and Exclusions for LIHTC

The LIHTC income calculation worksheet follows specific guidelines for what income must be included or

excluded. Understanding these distinctions is crucial for compliant income determination.

Included Income Types

Generally, all anticipated income from all household members must be included. Typical income types

included are:

Wages, salaries, and bonuses

Self-employment income

Social Security and Supplemental Security Income (SSI)

e Temporary Assistance for Needy Families (TANF) payments

Unemployment benefits



¢ Regular contributions from persons not residing in the household

Excluded Income Types

Certain income types are excluded by LIHTC regulations and should not be counted in the worksheet.

Common exclusions include:

Child support payments

Supplemental Nutrition Assistance Program (SNAP) benefits

Educational scholarships and grants used for tuition

Income of minors under 18 years old unless they are the head of household

One-time or sporadic income such as gifts

Income Verification and Documentation Requirements

Accurate income verification is essential for the LIHTC income calculation worksheet to be valid. The IRS

and HUD require detailed documentation to support income claims during audits and compliance reviews.

Acceptable Verification Methods

Verification methods include:

Third-party verification forms completed by employers or agencies

Copies of recent pay stubs or earning statements

Tax return transcripts and W-2 forms

Benefit award letters for Social Security or other assistance programs

Proper documentation helps prevent errors and fraudulent reporting.



Maintaining Records for Compliance

Property managers must retain income verification and calculation worksheets for a minimum of six years.
This retention supports compliance audits and protects against liability. Organized record-keeping also

facilitates timely re-certifications and tenant communications.

Periodic Re-Certification and Income Updates

LIHTC properties are required to conduct annual or periodic re-certifications of tenant income to ensure
ongoing compliance with income limits. The income calculation worksheet is updated during each re-

certification cycle.

Annual Income Re-Certification Process

During re-certification, tenants submit updated income documentation, and property managers recalculate
household income using the worksheet. This process helps identify changes in income that may affect

eligibility or rent calculations.

Addressing Income Changes Between Re-Certifications

Significant income changes occurring between scheduled re-certifications should be reported and
documented promptly. Adjustments to income calculations may be necessary to maintain correct rent levels

and program compliance.

Frequently Asked Questions

What is a LIHTC Income Calculation Worksheet?

A LIHTC Income Calculation Worksheet is a tool used to determine household income eligibility for the
Low-Income Housing Tax Credit program by calculating total annual income according to program

guidelines.

How is income calculated on the LIHTC Income Calculation Worksheet?

Income is calculated by aggregating all sources of household income, including wages, self-employment

earnings, benefits, and other allowable income, then adjusting for deductions as specified by LIHTC rules.



‘Who needs to complete the LIHTC Income Calculation Worksheet?

Prospective tenants applying for LIHTC-subsidized housing and property managers or owners responsible

for verifying income eligibility must complete the worksheet.

What types of income are included in the LIHTC Income Calculation
Worksheet?

Included income types are wages, salaries, tips, unemployment benefits, social security benefits, pensions,

dividends, rental income, and other recurring income sources defined by the LIHTC program.

Are deductions allowed on the LIHTC Income Calculation Worksheet?

Yes, certain deductions such as child care expenses, disability assistance expenses, and medical expenses for

elderly or disabled family members may be allowed to reduce the total income calculation.

How often must income be verified using the LIHTC Income Calculation
Worksheet?

Income verification is typically required at initial leasing and at least annually thereafter to ensure ongoing

compliance with LIHTC income limits.

Is the LIHTC Income Calculation Worksheet standardized?

While there is a general format recommended by tax credit agencies, the specific worksheet may vary

slightly by state or property owner, but it must comply with IRS and HUD income calculation guidelines.

Can self-employment income be included on the LIHTC Income
Calculation Worksheet?

Yes, self-employment income is included but must be calculated based on net earnings after business

expenses, following the guidelines provided by the LIHTC program.

‘What documentation is needed to complete the LIHTC Income
Calculation Worksheet?

Documentation such as pay stubs, tax returns, benefit award letters, bank statements, and other proof of

income sources are required to accurately complete the worksheet.



Where can I find a LIHTC Income Calculation Worksheet template?

Templates can often be obtained from state housing finance agencies, property management companies, or

through online resources provided by HUD or tax credit training organizations.

Additional Resources

1. Low-Income Housing Tax Credit (LIHTC) Guidebook

This comprehensive guidebook offers an in-depth overview of the LIHTC program, focusing on income
calculation worksheets and eligibility criteria. It explains the federal regulations and provides step-by-step
instructions on how to accurately determine tenant income for compliance. The book is ideal for housing

professionals and property managers seeking clarity on LIHTC income rules.

2. Mastering LIHTC Compliance: Income Determination and Beyond

A practical manual designed for affordable housing practitioners, this book covers the nuances of income
calculation worksheets under the LIHTC program. It includes case studies and examples that demonstrate
common challenges and solutions in verifying tenant income. Readers will gain confidence in ensuring

their properties remain compliant with tax credit requirements.

3. Affordable Housing Income Calculation: A Practical Approach

This book breaks down the complex procedures involved in calculating household income for affordable
housing programs, including LIHTC. It emphasizes the importance of accuracy in income worksheets and
offers templates and checklists. The text is suited for both beginners and experienced professionals in the

housing sector.

4. The LIHTC Handbook: Income Limits and Tenant Qualification
Focused on tenant income limits and qualification standards, this handbook helps users navigate the federal
guidelines for LIHTC projects. It explains how to use income calculation worksheets to assess eligibility and

maintain compliance. The book also addresses common pitfalls and provides troubleshooting tips.

5. Income Verification and Documentation for LIHTC Projects
This resource delves into the documentation process required to support income calculations in LIHTC
housing. It outlines best practices for collecting, verifying, and maintaining tenant income records. The

book is especially useful for property managers responsible for audits and compliance reviews.

6. Step-by-Step LIHTC Income Calculation Workbook
A hands-on workbook that guides readers through the income calculation process for LIHTC tenants. It
includes sample worksheets, exercises, and detailed explanations to reinforce learning. This interactive

approach helps housing professionals apply theoretical knowledge in real-world scenarios.

7. Understanding HUD and LIHTC Income Rules
This book compares and contrasts income calculation methodologies used by HUD and the LIHTC program.



It clarifies where the two overlap and where they differ, helping practitioners navigate dual compliance
requirements. The text provides practical guidance on using income calculation worksheets under both

frameworks.

8. Affordable Housing Compliance: Income Limits and Worksheet Strategies

A strategic guide focusing on how to effectively use income calculation worksheets to ensure compliance
with affordable housing programs, including LIHTC. It covers updates in regulations and offers advice for
adapting to changing income definitions. The book is a valuable tool for compliance officers and housing

consultants.

9. Tenant Income Calculation Made Easy: LIHTC Edition

This beginner-friendly book simplifies the process of calculating tenant income for LIHTC properties. It
breaks down complex regulatory language into clear, understandable steps and provides examples to
illustrate key concepts. The book is perfect for new staff members and those unfamiliar with LIHTC

income rules.
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