WRITING A BILL TEMPLATE FOR STUDENTS

WRITING A BILL TEMPLATE FOR STUDENTS IS AN ESSENTIAL SKILL THAT HELPS STUDENTS UNDERSTAND THE LEGISLATIVE
PROCESS AND PRACTICE DRAFTING FORMAL DOCUMENTS. A BILL TEMPLATE SERVES AS A STRUCTURED GUIDE FOR STUDENTS TO
PRESENT THEIR IDEAS CLEARLY AND LEGALLY. THIS ARTICLE EXPLORES THE CRITICAL COMPONENTS OF A BILL TEMPLATE, THE
IMPORTANCE OF CLARITY AND FORMAT, AND PRACTICAL TIPS FOR STUDENTS TO CREATE EFFECTIVE BILLS. UNDERSTANDING HOW
TO WRITE A BILL TEMPLATE FOR STUDENTS NOT ONLY ENHANCES THEIR COMPREHENSION OF GOVERNANCE AND LAWMAKING BUT
ALSO IMPROVES THEIR WRITING AND ANALYTICAL SKILLS. THIS GUIDE WILL COVER THE FUNDAMENTAL PARTS OF A BILL,
FORMATTING GUIDELINES, AND EXAMPLES TO ASSIST STUDENTS IN CRAFTING PROFESSIONAL AND COHERENT BILL TEMPLATES.
THROUGH DETAILED EXPLANATIONS AND PRACTICAL ADVICE, STUDENTS CAN CONFIDENTLY APPROACH BILL WRITING
ASSIGNMENTS OR PROJECTS.
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UNDERSTANDING THE PURPOSE OF A BILL TEMPLATE

A BILL TEMPLATE IS A STANDARDIZED DOCUMENT USED TO DRAFT LEGISLATIVE PROPOSALS IN A CLEAR AND ORGANIZED MANNER.
For STUDENTS, WRITING A BILL TEMPLATE IS AN EDUCATIONAL EXERCISE THAT SIMULATES REAL-WORLD LAWMAKING
PROCEDURES. |T HELPS STUDENTS GRASP HOW LAWS ARE INTRODUCED, STRUCTURED, AND DEBATED IN LEGISLATIVE BODIES. THE
PRIMARY PURPOSE OF A BILL TEMPLATE IS TO PROVIDE A FRAMEWORK THAT ENSURES ALL NECESSARY INFORMATION IS INCLUDED,
MAKING THE BILL EASY TO UNDERSTAND AND EVALUATE. BY USING A TEMPLATE, STUDENTS LEARN TO PRESENT THEIR IDEAS
LOGICALLY AND FORMALLY, WHICH IS CRUCIAL IN LEGAL AND GOVERNMENTAL CONTEXTS.

WHY STUDENTS NEeD ToO LEARN BILL WRITING

LEARNING HOW TO WRITE A BILL TEMPLATE FOR STUDENTS IS IMPORTANT BECAUSE IT FOSTERS CRITICAL THINKING, RESEARCH
SKILLS, AND CIVIC AW ARENESS. IT ALLOWS STUDENTS TO ENGAGE WITH CURRENT SOCIAL, POLITICAL, OR ENVIRONMENTAL
ISSUES BY PROPOSING LEGISLATION THAT ADDRESSES REAL PROBLEMS. BILL WRITING ASSIGNMENTS PROMOTE STRUCTURED
WRITING AND ATTENTION TO DETAIL, WHICH ARE VALUABLE SKILLS ACROSS ACADEMIC DISCIPLINES. ADDITIONALLY,
UNDERSTANDING BILL TEMPLATES PREPARES STUDENTS FOR PARTICIPATION IN MODEL GOVERNMENT PROGRAMS AND DEBATES,
ENHANCING THEIR PUBLIC SPEAKING AND PERSUASION ABILITIES.

RoLE oF A BiLL TEMPLATE IN LEGISLATIVE EDUCATION

THE BILL TEMPLATE ACTS AS A TEACHING TOOL THAT SIMPLIFIES THE LEGISLATIVE PROCESS. |T BREAKS DOWN THE
COMPONENTS INVOLVED IN CREATING A LEGAL DOCUMENT, SUCH AS TITLES, PREAMBLES, SECTIONS, AND CLAUSES. THiS
STRUCTURE HELPS STUDENTS VISUALIZE HOW LAWS ARE CONSTRUCTED AND AMENDED. IN EDUCATIONAL SETTINGS, BILL
TEMPLATES GUIDE STUDENTS TO FOCUS ON CONTENT RELEVANCE AND LOGICAL FLOW/, ENSURING THAT THEIR PROPOSALS ARE
CLEAR AND ACTIONABLE. AS A RESULT, STUDENTS DEVELOP A DEEPER APPRECIATION FOR THE COMPLEXITY OF LAWMAKING AND
THE IMPORTANCE OF PRECISE LANGUAGE.



EssenNTiAL COMPONENTS OF A BiLL TEMPLATE

A COMPREHENSIVE BILL TEMPLATE INCLUDES SEVERAL KEY ELEMENTS THAT ORGANIZE THE LEGISLATIVE PROPOSAL EFFECTIVELY.
EACH COMPONENT SERVES A SPECIFIC PURPOSE AND CONTRIBUTES TO THE OVERALL CLARITY AND PROFESSIONALISM OF THE
BILL. W/HEN WRITING A BILL TEMPLATE FOR STUDENTS, IT IS CRUCIAL TO EXPLAIN THESE PARTS CLEARLY SO THAT STUDENTS
CAN REPLICATE THE FORMAT ACCURATELY.

TITLE OF THE BILL

THE TITLE IS THE FIRST ELEMENT OF THE BILL AND SHOULD SUCCINCTLY DESCRIBE THE PURPOSE OR SUBJECT OF THE LEGISLATION.
|T OFTEN STARTS WITH PHRASES LIKE “AN AcT To” or “A BILL TO” FOLLOWED BY A BRIEF SUMMARY OF THE INTENT. THE
TITLE MUST BE CLEAR AND INFORMATIVE TO PROVIDE IMMEDIATE CONTEXT TO READERS.

PreAMBLE orR WHEREAS CLAUSES

THE PREAMBLE CONTAINS INTRODUCTORY STATEMENTS THAT EXPLAIN THE REASONS FOR THE BILL AND ANY RELEVANT
BACKGROUND INFORMATION. THESE “\WHEREAS” CLAUSES JUSTIFY THE NECESSITY OF THE LEGISLATION AND HIGHLIGHT THE
PROBLEM THE BILL AIMS TO ADDRESS. THIS SECTION SETS THE STAGE FOR THE SUBSTANTIVE PROVISIONS THAT FOLLOW.

SECTIONS AND SUBSECTIONS

THE MAIN BODY OF THE BILL IS DIVIDED INTO SECTIONS AND SUBSECTIONS, EACH ADDRESSING SPECIFIC ASPECTS OF THE
PROPOSED LAW. SECTIONS USUALLY BEGIN WITH A NUMBER OR HEADING, FOLLOWED BY DETAILED PROVISIONS, DEFINITIONS, OR
DIRECTIVES. CLEAR NUMBERING AND CONSISTENT FORMATTING HELP IN REFERENCING PARTS OF THE BILL DURING DISCUSSIONS AND
AMENDMENTS.

EFFecTIVE DATE

THE EFFECTIVE DATE SPECIFIES WHEN THE BILL'S PROVISIONS WILL COME INTO FORCE IF PASSED. THIS CAN BE IMMEDIATE UPON
ENACTMENT OR SET FOR A FUTURE DATE TO ALLOW FOR PREPARATION AND COMPLIANCE. INCLUDING AN EFFECTIVE DATE IS
IMPORTANT FOR CLARITY AND LEGAL ENFORCEMENT.

SIGNATURES OR SPONSORSHIP

ALTHOUGH OPTIONAL IN STUDENT ASSIGNMENTS, THIS SECTION IDENTIFIES THE INDIVIDUAL OR GROUP SPONSORING THE BILL. IT
MAY INCLUDE SIGNATURES OR NAMES TO INDICATE ACCOUNTABILITY AND SUPPORT. THIS ELEMENT MIMICS REAL LEGISLATIVE
DOCUMENTS WHERE SPONSORSHIP IS ESSENTIAL FOR BILL INTRODUCTION.

STeP-BY-STEP GUIDE TO WRITING A BILL TEMPLATE

W/RITING A BILL TEMPLATE FOR STUDENTS INVOLVES A CLEAR, METHODICAL APPROACH TO ENSURE ALL NECESSARY
COMPONENTS ARE INCLUDED AND PROPERLY FORMATTED. THE FOLLOWING STEPS OUTLINE A PRACTICAL PROCESS FOR STUDENTS
TO CREATE A WELL-STRUCTURED BILL.

ST1ep 1: CHoosE A ReLEVANT TorIC

BEGIN BY SELECTING A TOPIC THAT IS MEANINGFUL AND SUITABLE FOR LEGISLATIVE ACTION. TOPICS CAN RANGE FROM
EDUCATION REFORM AND ENVIRONMENTAL PROTECTION TO PUBLIC SAFETY AND HEALTH CARE. CHOOSING AN ENGAGING SUBJECT



HELPS MAINTAIN FOCUS AND ENCOURAGES THOROUGH RESEARCH.

STEP 2: RESEARCH THE ISSUE

GATHER FACTUAL INFORMATION ABOUT THE CHOSEN TOPIC. UNDERSTANDING THE CURRENT LAWS, CHALLENGES, AND POTENTIAL
SOLUTIONS IS ESSENTIAL FOR DRAFTING A CREDIBLE BILL. RESEARCH ENHANCES THE BILL'S EFFECTIVENESS BY GROUNDING IT IN
REALITY AND LEGAL CONTEXT.

STEP 3: DRAFT THE TITLE AND PREAMBLE

WRITE A CONCISE TITLE THAT REFLECTS THE BILL'S PURPOSE. FOLLOW THIS WITH A PREAMBLE CONTAINING ' WHEREAS”
STATEMENTS THAT OUTLINE THE RATIONALE BEHIND THE LEGISLATION. THIS INTRODUCTION SHOULD BE CLEAR AND COMPELLING
TO JUSTIFY THE BILL’S NECESSITY.

STEP 4: WRITE THE MAIN PROVISIONS

ORGANIZE THE BILL INTO NUMBERED SECTIONS DETAILING THE SPECIFIC MEASURES PROPOSED. USE CLEAR AND PRECISE LANGUAGE
TO AVOID AMBIGUITY. EACH SECTION SHOULD ADDRESS A DISTINCT ASPECT OF THE BILL’S INTENT, INCLUDING DEFINITIONS,
RESPONSIBILITIES, OR PENALTIES.

STEP 5: SPECIFY THE EFFECTIVE DATE

DETERMINE WHEN THE BILL’S PROVISIONS WILL BECOME OPERATIVE. CLEARLY STATE THIS DATE TO INFORM LEGISLATORS AND
THE PUBLIC WHEN THE LAV WILL BE ENFORCED IF APPROVED.

STEP 6: REVIEW AND EDIT

PROOFREAD THE BILL TEMPLATE TO CORRECT GRAMMATICAL ERRORS AND IMPROVE CLARITY. ENSURE ALL SECTIONS ARE
COMPLETE AND LOGICALLY ORDERED. EDITING STRENGTHENS THE BILL’S PROFESSIONALISM AND PERSUASIVENESS.

FORMATTING AND STYLE TIPS FOR STUDENTS

PROPER FORMATTING AND STYLE ARE CRITICAL WHEN WRITING A BILL TEMPLATE FOR STUDENTS. A CONSISTENT AND
PROFESSIONAL APPEARANCE ENHANCES READABILITY AND DEMONSTRATES ATTENTION TO DETAIL, WHICH ARE ESSENTIAL IN
LEGISLATIVE DOCUMENTS.

Use CLEAR HEADINGS AND NUMBERING

HEADINGS AND NUMBERED SECTIONS ORGANIZE THE BILL AND MAKE IT EASIER TO NAVIGATE. USE BOLD OR UNDERLINED TEXT FOR
SECTION TITLES TO DISTINGUISH THEM FROM THE BODY TEXT. CONSISTENT NUMBERING ALLOWS FOR EASY REFERENCE DURING
DISCUSSIONS AND AMENDMENTS.

MAINTAIN FORMAL LANGUAGE

THE LANGUAGE USED IN BILL WRITING SHOULD BE FORMAL, PRECISE, AND FREE OF SLANG OR COLLOQUIALISMS. AvVoID VAGUE
TERMS AND ENSURE THAT EVERY PROVISION IS CLEAR AND UNAMBIGUOUS TO PREVENT MISINTERPRETATION.



Keep SENTENCES CONCISE

CONCISE SENTENCES IMPROVE UNDERST ANDING AND REDUCE CONFUSION. COMPLEX IDEAS SHOULD BE BROKEN DOWN INTO SIMPLE,
STRAIGHTFORWARD STATEMENTS. THIS APPROACH HELPS READERS GRASP THE BILL’S INTENT QUICKLY AND ACCURATELY.

INCLUDE DEerINITIONS WHEN NECESSARY

DEFINE ANY TECHNICAL TERMS OR PHRASES THAT MAY NOT BE COMMONLY UNDERSTOOD. INCLUDING DEFINITIONS IN A DEDICATED
SECTION OR WITHIN RELEVANT PROVISIONS ENSURES CLARITY AND CONSISTENCY THROUGHOUT THE BILL.

SAMPLE FORMATTING CHECKLIST

o TITLE AT THE TOP, CENTERED OR LEFT-ALIGNED
e PREAMBLE WITH “WHEREAS" CLAUSES LISTED SEQUENTIALLY
o NUMBERED SECTIONS AND SUBSECTIONS

L4 FORMAL, LEGALISTIC LANGUAGE STYLE

CLEAR EFFECTIVE DATE STATEMENT

® SPONSOR IDENTIFICATION IF APPLICABLE

CoMMoN MisTAkes To Avold WHEN WRITING A BILL TEMPLATE

AW ARENESS OF COMMON ERRORS CAN HELP STUDENTS PRODUCE HIGHER-QUALITY BILL TEMPLATES. AVOIDING THESE MISTAKES
ENSURES THE BILL IS TAKEN SERIOUSLY AND MEETS EDUCATIONAL STANDARDS.

OMITTING EsSeNTIAL COMPONENTS

FAILING TO INCLUDE ALL NECESSARY PARTS SUCH AS THE PREAMBLE, SECTIONS, OR EFFECTIVE DATE CAN MAKE THE BILL
INCOMPLETE AND CONFUSING. EVERY BILL TEMPLATE SHOULD CONTAIN THESE FOUNDATIONAL ELEMENTS FOR COHERENCE AND
PROFESSIONALISM.

UsING AMBIGUOUS LANGUAGE

AMBIGUITY IN LEGAL LANGUAGE CAN LEAD TO MISINTERPRETATION. AVOID VAGUE TERMS AND ENSURE THAT EVERY PROVISION IS
SPECIFIC AND CLEARLY EXPLAINED. PRECISION IS VITAL IN LEGISLATIVE WRITING.

LAck oF LoagicAL ORGANIZATION

DISORGANIZED BILLS ARE DIFFICULT TO FOLLOW AND UNDERMINE THE PROPOSAL’S CREDIBILITY. PROPER SEQUENCING OF
SECTIONS AND CLEAR HEADINGS HELP MAINTAIN A LOGICAL FLOW THAT GUIDES THE READER THROUGH THE BILL’S CONTENT.



IGNORING FORMATTING STANDARDS

NEGLECTING PROPER FORMATTING REDUCES THE BILL’S READARBILITY AND PROFESSIONALISM. CONSISTENT USE OF FONTS,
SPACING, AND NUMBERING ENHANCES THE PRESENTATION AND FACILITATES REVIEW.

INSUFFICIENT RESEARCH

W/RITING A BILL WITHOUT ADEQUATE BACKGROUND KNOWLEDGE CAN RESULT IN UNREALISTIC OR UNENFORCEABLE PROPOSALS.
THOROUGH RESEARCH IS NECESSARY TO ENSURE THE BILL ADDRESSES REAL ISSUES EFFECTIVELY AND COMPLIES WITH EXISTING
LAWS.

FREQUENTLY AskeD QUESTIONS

\WHAT IS A BILL TEMPLATE AND WHY IS IT USEFUL FOR STUDENTS?

A BILL TEMPLATE IS A PRE-DESIGNED DOCUMENT THAT OUTLINES THE FORMAT AND NECESSARY DETAILS FOR CREATING A BILL OR
INVOICE. |T IS USEFUL FOR STUDENTS AS IT HELPS THEM LEARN HOW TO ORGANIZE BILLING INFORMATION CLEARLY AND
PROFESSIONALLY, WHICH IS A VALUABLE SKILL FOR FUTURE BUSINESS OR PERSONAL FINANCE TASKS.

\WHAT ARE THE ESSENTIAL COMPONENTS TO INCLUDE IN A BILL TEMPLATE FOR
STUDENTS?

ESSENTIAL COMPONENTS OF A BILL TEMPLATE INCLUDE THE BILLER'S NAME AND CONTACT INFORMATION, THE RECIPIENT'S
DETAILS, A UNIQUE BILL OR INVOICE NUMBER, DATE OF ISSUE, DESCRIPTION OF GOODS OR SERVICES PROVIDED, QUANTITY, PRICE
PER ITEM, TOTAL AMOUNT, PAYMENT TERMS, AND DUE DATE.

How CAN STUDENTS CREATE A BILL TEMPLATE USING COMMON TOOLS?

STUDENTS CAN CREATE A BILL TEMPLATE USING TOOLS LIKE MICROSOFT W/ ORD, EXCEL, OR GOOGLE DOCS AND SHEETS. THESE
TOOLS OFFER TABLES AND FORMATTING OPTIONS THAT MAKE IT EASY TO STRUCTURE THE BILL WITH ALL NECESSARY FIELDS,
FORMULAS FOR TOTALS, AND A PROFESSIONAL LAYOUT.

\WHAT TIPS CAN HELP STUDENTS WRITE A CLEAR AND PROFESSIONAL BILL TEMPLATE?

ToO WRITE A CLEAR AND PROFESSIONAL BILL TEMPLATE, STUDENTS SHOULD USE SIMPLE AND PRECISE LANGUAGE, MAINTAIN
CONSISTENT FORMATTING, INCLUDE ALL REQUIRED DETAILS, USE BOLD OR HEADINGS FOR IMPORTANT SECTIONS, AND ENSURE THE
LAYOUT IS EASY TO READ AND UNDERSTAND.

How CAN WRITING A BILL TEMPLATE IMPROVE STUDENTS' UNDERSTANDING OF FINANCIAL
LITERACY?

W/RITING A BILL TEMPLATE HELPS STUDENTS UNDERSTAND KEY FINANCIAL CONCEPTS SUCH AS PRICING, INVOICING, PAYMENT
TERMS, AND RECORD-KEEPING. |T ENCOURAGES ATTENTION TO DETAIL AND ACCURACY, WHICH ARE ESSENTIAL SKILLS IN
MANAGING PERSONAL AND BUSINESS FINANCES EFFECTIVELY.

ADDITIONAL RESOURCES

1. WRITING EFFECTIVE LEGISLATIVE BiLLS: A STUDENT'S GUIDE
THIS BOOK OFFERS A COMPREHENSIVE INTRODUCTION TO DRAFTING LEGISLATIVE BILLS TAILORED SPECIFICALLY FOR STUDENTS.
|T BREAKS DOWN THE STRUCTURE OF A BILL INTO MANAGEABLE PARTS, EXPLAINING LEGAL LANGUAGE AND FORMATTING. THE



GUIDE INCLUDES SAMPLE TEMPLATES AND EXERCISES TO HELP STUDENTS PRACTICE CREATING CLEAR, CONCISE, AND PERSUASIVE
BILLS.

2. BiLL DRAFTING BAsics: A STep-BY-STeP MANUAL FOR BEGINNERS

IDEAL FOR STUDENTS NEW TO LEGISLATIVE WRITING, THIS MANUAL SIMPLIFIES THE COMPLEX PROCESS OF BILL DRAFTING. IT
COVERS ESSENTIAL COMPONENTS SUCH AS TITLES, PREAMBLES, SECTIONS, AND CLAUSES, WITH PRACTICAL EXAMPLES. READERS
WILL LEARN HOW TO ORGANIZE THEIR IDEAS LOGICALLY AND ENSURE LEGAL CLARITY IN THEIR BILL TEMPLATES.

3. STUDENT s HanpBook To WRITING PoLICY AND BiLL TEMPLATES

FOCUSED ON EDUCATIONAL SETTINGS, THIS HANDBOOK PROVIDES STUDENTS WITH TOOLS TO DRAFT POLICY PROPOSALS AND
BILL TEMPLATES EFFECTIVELY. |T EMPHASIZES THE IMPORTANCE OF RESEARCH, AUDIENCE AW ARENESS, AND STRUCTURED
ARGUMENTATION. THE BOOK ALSO INCLUDES TIPS ON REVISING AND EDITING BILLS FOR MAXIMUM IMPACT.

4. CRAFTING LEGISLATION: A PRACTICAL GUIDE FOR STUDENT L AWMAKERS

THIS GUIDE EMPOWERS STUDENTS WHO WANT TO SIMULATE THE LEGISLATIVE PROCESS BY CRAFTING THEIR OWN BILLS. [T
EXPLAINS PARLIAMENTARY PROCEDURES AND THE ROLE OF EACH BILL SECTION. THROUGH REAL-LIFE EXAMPLES AND TEMPLATE
EXERCISES, STUDENTS GAIN CONFIDENCE IN WRITING BILLS THAT COULD INFLUENCE CHANGE.

5. TeMPLATE WRITING FOR BILLS AND RESOLUTIONS: A STUDENT’S W ORKkBOOK

DESIGNED AS AN INTERACTIVE WORKBOOK, THIS BOOK PROVIDES TEMPLATES AND FILL-IN-THE-BLANK SECTIONS FOR STUDENTS
TO PRACTICE DRAFTING BILLS AND RESOLUTIONS. |T FOCUSES ON CLARITY, PRECISION, AND FORMAL STRUCTURE, ENCOURAGING
STUDENTS TO DEVELOP THEIR OWN STYLE. THE WORKBOOK ALSO INCLUDES CASE STUDIES FOR CONTEXTUAL LEARNING.

6. LEGISLATIVE BiLL TEmMPLATES: A GUIDE FOR STUDENT ADVOCATES

THIS GUIDE HELPS STUDENT ADVOCATES UNDERSTAND HOW TO CREATE BILL TEMPLATES THAT EFFECTIVELY COMMUNICATE
THEIR CAUSES. |T DISCUSSES PERSUASIVE LANGUAGE, LEGAL CONSIDERATIONS, AND FORMATTING STANDARDS. THE BOOK ALSO
OFFERS ADVICE ON COLLABORATING WITH PEERS AND PRESENTING BILLS IN STUDENT GOVERNMENT SETTINGS.

7. FroM IDEA TO BiLL: THE STUDENT’S GUIDE TO LEGISLATIVE WRITING

TRACING THE JOURNEY FROM A SIMPLE IDEA TO A FORMAL BILL, THIS GUIDE TEACHES STUDENTS HOW TO TRANSFORM CONCEPTS
INTO STRUCTURED LEGISLATIVE DOCUMENTS. |T HIGHLIGHTS THE IMPORTANCE OF RESEARCH, CLARITY, AND COMPLIANCE W/ITH
LEGAL NORMS. THE BOOK INCLUDES WORKSHEETS AND EXAMPLES TAILORED FOR STUDENT PROJECTS.

8. EFFecTIVE BiL WRITING FOR STUDENT COUNCILS AND ORGANIZA TIONS

TARGETED AT STUDENTS INVOLVED IN COUNCILS AND CLUBS, THIS BOOK EXPLAINS HOW TO WRITE BILLS THAT ADDRESS GROUP
CONCERNS AND PROPOSE ACTIONABLE SOLUTIONS. |T INCLUDES TEMPLATES ADAPTED FOR VARIOUS STUDENT ORGANIZATIONS
AND TIPS FOR GAINING SUPPORT. THE GUIDE ALSO COVERS THE PROCEDURAL STEPS FOR BILL APPROVAL IN SCHOOL SETTINGS.

9. LEGAL WRITING FOR STUDENTS: DRAFTING BILLS AND LEGISLATIVE DOCUMENTS

THIS BOOK INTRODUCES STUDENTS TO THE FUNDAMENTALS OF LEGAL WRITING WITH A FOCUS ON DRAFTING BILLS. |T COVERS
TERMINOLOGY, STRUCTURE, AND STYLE NEEDED TO PRODUCE PROFESSIONAL LEGISLATIVE DOCUMENTS. STUDENTS WILL FIND
ANNOTATED EXAMPLES AND EXERCISES THAT REINFORCE BEST PRACTICES IN BILL WRITING.
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